












To pursue a career in a stable organization that has opportunities for personal growth and development.
To become a highly competent professional with well-developed analytical and management skills that ensure optimal returns in organizational resources.


	· Efficiency, reliability, accuracy with numbers.
	· Ability to lead and Good team Spirit/ Ability to handle confidential information professionally
	· Good interpersonal skill, Wiliness to learn and Time management.

	· Maturity; honesty; ability to look at challenges as opportunities.
	· Strong attention to detail and accuracy
	· Highly Proficient in the use Computer and Microsoft office suite.

	· Office Communication & Accounting Techniques.
	· Ability to communicate technical data to non-technical individuals.
	· Fluent in both spoken and written English 



	ACCOUNTANT/ PROGRAM OFFICER

	Centre for Microenterprise Development
	August 2017 - January 2022

	
ACCOUNTANT & ADMIN OFFICER

	TechPro Systems & Solutions.
	March 2016 – July 2017

	
Data Management Officer at Enrolments and Registration Division (NYSC)

	National Health Insurance Scheme ICT Department FCT Abuja. (NHIS) 
	November 2014 – December 2015

	
 SUB OFFICE ASSISTANT  

	Multilink’s Telecommunications Jos, Plateau State.
	December 2009 – March 2011

	

	
	


	HOUDEGBE NORTH AMERICAN UNIVERSITY                     GRADE
Benin -Republic                                             as m player also an excellent team leader                                                                    


















                                                   

	B.Sc. Accounting                             
	                                     B.Sc.
	         2014

	
	
	


OUR LADY SEAT OF WISDOM, OYE-EKITI                             SSCE
         2008



	FESTIVAL ROAD PRIMARY SCHOOL, GARKI


	ABUJA.  
	                                  FSLC
	         2003

	ACCA & ICAN (in view)
	 
	

	
	
	

	
	
	

	
	
	


 ACCOUNTANT/PROGRAM OFFICER



 

· Monitoring and drive compliance with regulatory and statutory requirements across all business areas.

· Preparing budgets and reports, also managing all account payables and receivables.
· Ensuring that invoices, payment vouchers/online payment and cheques are properly prepared for vendors payment for donor agents on projects. 
· Ensuring that all assets are properly identified, tagged and recorded in the accounting system.
· Reconciles financial discrepancies by collecting and analysing account information. 
· Maintains customer confidence and protects operations by keeping financial information confidential and general reconciliation of all bank accounts. 
· Ensuring that petty cash are properly maintained, disbursed and documented.
· Imputing all financial transactions into the accounting software properly and accurately.  
· Conduct Training and implementation for new clients on “Manager” accounting software and also training of new staff for the client on the software.
	ACCOUNTANT & ADMIN OFFICER


· Preparing Reports and Payment vouchers and Cheques.
· Reconciles financial discrepancies by collecting and analysing account information and general reconciliation of all bank accounts
· Maintaining current HR files and processing payroll for staff. 
· Manage office supplies stock and place orders
· Developing materials at an institutional level for distribution to all employees to enhance awareness of compliance activities. 
· Providing work assistance in the registry bookkeeping, Account and Finance Department.
· Managing of accounts payables and receivables.
· Banking transactions-payments/deposits, withdrawal etc
Data Management Officer at Enrolments and Registration Division (NYSC)
         

· Data entry using Xenroll application for the scheme’s enrolees
· Coordination of data entry and receipt of payment in accounts
· Customer relationship management and Printing cards for enrolees.
· Registering individuals for health insurance.
Sub Office Assistant II

· Providing work assistance in the registry bookkeeping, Account and Finance Department. Including Customers follow up and Stock keeping.

Available on Request
 CAREER OBJECTIVE





No. 6 Atiku Abubakar Street, Adkan Estate Karu-Abuja


Tel:  07033396905        ♦ Email: kolaoba12@gmail.com  
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