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PROFILE 
Highly effective financial executive with over 9yrs of experience specializing in finance operation and marketing. Offering an array of skills in Reconciliation, Budget control, cross functional collaboration, task-oriented finance and accounts professional offering versatility and commitment to results in various aspects of financial analysis and business management. Hold strong strategic insights and financial acumen in managing business operations effectively while meeting organizational objectives and striving towards exceeding customer’s expectations. An excellent team player with ability to remain innovative and accomplish tasks under pressure, while keeping abreast of developments in the field. An ethical professional committed to adding value and delivering quality results; in attaining organizational goals.


KEY DELIVERABLES AND SKILLS

1. Experience in reconciling accounting figures and financial records
1. Treasury and fund management
1. Account payable and receivable
1. Great analytical skills for decision making and problem solving
1. Strong client relationship management and customer service skills
1. Advance computer software skills, including Microsoft excel
1. Organisation and time management abilities
1. Meticulous attention to detail and accuracy
1. Ability to multi task and meet tight deadlines.


CAREER HISTORY

Head, Operations (Feb 8 – Till Date)
First Option Microfinance Bank LTD sub- CITITRUST HOLDINGD PLC
· To effectively manage the Central Cash department 
· Manage and maintain cash limits and ensure prompt expatriation of excesses
· Verify that vault/reserve cash movement differences are resolve
· Hold in joint custody keys to vault cash compartments
· Ensure accurate and timely processing and reconciliation of General Ledger accounts
· Evaluates daily cash levels and ensures they meet short-term operating needs and long-term project financing requirements
· Transfer funds for customers as per customers instructions in a safe and secure manner by observing due diligence at all times.
· Be very articulate and pay attention to detail while bearing in mind the turnaround time (TAT) for all transfers and processing of customer instructions
· Participate in management of strategic decision making.
· Ensure maintenance and effective utilization of physical assets and resources (adding machines, workstations, Stamps till boxes etc)
· Ensure customers’ instructions are properly reviewed before processing.
· Ensure all remittances for customers and regulatory agencies are handled within the agreed time-frame
· Conduct investigations of suspected internal fraud.
· Providing general assistance to the audit and business service team.
· Management Report preparation.
Finance Control Supervisor (Jan 2018- Dec 2020)
Personal Trust Microfinance Bank LTD
1. Monthly CBN Report
1. Daily Performance Track-Bankwide Report
1. Daily and Monthly Bank Reconciliation
1. Interbank correspondence
1. Liquidity Management 
1. Capturing of Daily Transactions
1. Daily Dashboard Preparation
1. Assist in Payroll Administration.
1. Statutory Payments e.g. Tax, Pension and Nhf payment
1. Account Payable and Receivables Management
1. Asset Register Management
1. Budget Control.
1. Management of Fund Transfer Approval desk. 

Head, Account (Oct-Dec 2017)
Stallion Microfinance Bank Ltd. 
1. Preparations of CBN returns
1. Preparation Management Report (MPR)
1. Bank Reconciliation
1. Interbank correspondence
1. Monitoring of Treasury and Cash Management Position
1. Posting of Daily Transactions
1. Management and Monitoring of the banks’ Money Market.
1. Preparation and posting of Staff salaries. - Payroll Administration.
1. Statutory Payments e.g. Tax, Pension and Nhf payment
1. Account Payable and Receivables
1. Asset Register Management

	Head, Operations (June 2017- Sept 2017)
Stallion Microfinance Bank LTD
· To effectively manage the Central Cash department 
· Manage and maintain cash limits both at Central Cash and Branches and ensure prompt expatriation of excesses
· Verify that vault/reserve cash movement differences are resolve
· Hold in joint custody keys to vault cash compartments
· Ensure accurate and timely processing and reconciliation of General Ledger accounts
· Evaluates daily cash levels and ensures they meet short-term operating needs and long-term project financing requirements
· Transfer funds for customers as per customers instructions in a safe and secure manner by observing due diligence at all times.
· Be very articulate and pay attention to detail while bearing in mind the turnaround time (TAT) for all transfers and processing of customer instructions
· Ensure maintenance and effective utilization of physical assets and resources (adding machines, workstations, Stamps till boxes etc)
· Ensure customers’ instructions are properly reviewed before processing.
· Ensure all remittances for customers and regulatory agencies are handled within the agreed time-frame
· Conduct investigations of suspected internal fraud.
· Providing general assistance to the audit and business service team.
· Management Report preparation.



Finance Executive, (July 2014- May 2017)
Stallion Microfinance Bank Ltd.
Posting of Banks daily transactions, preparation of CBN returns, interbank correspondence, monitoring treasury and cash management position, statutory payment eg tax, nhf and pension, reconciliation of NHF Mortgage as well as other loan accounts and preparation of staff salary. Ensuring that practices are in line with CBN policies and laws.
	




Credit/Marketing Officer, (May 2013-June 2014)
Stallion Homes Savings & Loans Ltd.
Credit Analyst responsible for Credit appraisals and risk management, Drive migration of account holder base develop new market and ensure successful sales of existing/potential bank products, Communicate new product developments to existing and prospective clients, Preparation of offer letter to the customer, Financial advice to the customer, and attending to customers on credit related issues

	



Recovery Officer, Loan Recovery Department (June 2012-May 2013)
Stallion Homes Savings & Loans Ltd.
Drive recovery of account holder base, recovery of NHF loan from the mortgagors, recovery of commercial loans, collating of all recovered Commercial and NHF loans, monthly update of all NHF loan portfolio, follow up with customers on due payment.
	Customer Service Officer, Operations Department (Aug 2010-June 2012)
	

	Interacts with internal and external customers to provide them with information that would address inquiries regarding the banks products and services, Help resolve any customer complaint, assist in sales by opening accounts for customers, maintenance of customers mandate etc. as well as communicate to customers any changes in bank policy and practices.

Administrative Officer, Admin. Department (March 2010-Aug 2010)
Stallion Homes Savings & Loans Ltd.
Ensuring prompt process of purchase planning, standard determination of goods and services, managing contracts with selected vendors, ensuring contracts meet organizational standards (Adequate price negotiation, financing, inventory control). Support all procurement activities, ensuring goods or services are delivered according to the Purchase Order or Contract terms.

Operation Executive, Operations Department (June 2009-Aug 2009)
Credit Plus Microfinance Bank Ltd.
Processing and posting of cash deposits, Opening of accounts for customers and other administrative roles

Cash Services Representative, Operations Department (April 2007-April 2009)
Diamond Bank Plc.
Processing and posting of cash deposits, opening of accounts for customers, Confirmation of ATM purged bin and unload cash, Drive migration of account holder base develop new market and ensure successful sales of existing/potential electronic bank products channels. Drive enrollment of customers on e-channels viz: Naira Credit Cards, Master Cards, Debit Cards, Internet Banking, and SMS/e-Alert



EDUCATIONAL QUALIFICATION

	HND Accountancy
Osun State Polytechnic Iree, Osun State               

OND Accountancy/Finance
	2010 – 2013

	Yaba College of Science and Technology, Lagos State
	                                                            2005 – 2006


PROFESSIONAL DEVELOPMENT
1. Chartered Institute of Loan and Risk Management-(2013) 
1. Institute of Chartered Accountant of Nigeria (ICAN)- Student Member 
1. CIBN- MCP- Student Member
1. PGD- Business Administration- Noun in view


TRAINING 
1. Certificate in Customer service and marketing strategies (Sept.2010) (Benifade Associate -International
 financial, human and entrepreneurship development consultant)

1. Certificate in Application of Financial Reporting in Microfinance Bank in Compliance with IFRS (June 2016)
 (Foremost Consulting Associate).

1. ITF (INDUSTRIAL TRAINING FUND) Reimbursable Scheme 2017


COMPUTER SKILLS

1. Proficient in MS Office applications
1. Sage 50

PERSONAL INFORMATION

	
	Nationality: Nigerian
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