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PERSONAL DETAILS
Date of Birth: 18th   October, 1991
Sex: Female
Status: Single
State of Origin: Ogun State
Nationality: Nigerian			

OBJECTIVE
To show professionalism in utilizing my skills efficiently in contributing towards the growth and development of the organization, through hard work, with efficiency to meet set goals, optimum individual and team performance and also commitment to responsibility.

PROFESSIONAL SKILLS
· Ability to work in a time sensitive, market driven environment.
· Proficiency in Microsoft Office (Word, Excel and PowerPoint).
· Always client focused.
· Ability to handle multiple tasks simultaneously, to make linkages and to use common sense in solving problems and making decisions.

PERSONAL ATTRIBUTES
· Excellent communication skills.
· Very good internal and external relationship building skills.
· Ability to operate effectively with high level of autonomy.
· Inspired and Innovative.
· Excellent capacity to work and learn both individually and with a team.
· Strong organizational skills and diverse resourcefulness with keen attention to details.

WORK EXPERIENCE
Business Manager 2015-2021
Amazing Grace Catering Services
Achievement/Task
· Analyzed and created format reporting and presenting business turnover.
· Updated and monitored staff operations.
· Located and proposed new potential business deals. 



Teacher 2014-2015
New Dawn Model School, Kwara State
(National Youth Service Corps)
Achievement/Task
· Student coordinator
· Taught social studies in junior school and economics in senior school

Office Assistant (Administrative Section) 2011-2012
Exams and Record Department, University of Benin
Task
· Collations of students’ results
· Sorting of inter-departmental and inter-faculty transfer

ACADEMIC QUALIFICATIONS
B.SC - Economics and Statistics (Second Class-Upper Division) 2009-2013
University of Benin,
Benin City, Edo

The West African Senior School Certificate Examination (WASSCE) 2006-2008
Marywood Senior Grammar School 

Junior School Certificate 2002-2005
State Junior Grammar School

Primary School Leaving Certificate 1996-2002
Akinsemoyin Primary School
	
VOLUNTARY SERVICE
Volunteer worker
Nigeria Christian Corpers’ Fellowship
Achievement
· Served as a volunteer to distribute relief materials in rural communities.
· Assisted in educating rural communities on the need for education.
· Provided free educational services in community schools.

[bookmark: _GoBack]Departmental leader
Redeemed Christian Fellowship,
University Benin
Task
· Served as a sub-group leader

HOBBIES
I love board games and analytical reasoning .I am also a fan of politics who loves to read.

REFERENCES 
Available on request
