
TEMITAYOShukuratSikiru
Tel:+2347067924252

E-mail:Temisikirutayo@gmail.com

CAREEROBJECTIVE
Tocontributetoorganizationalgrowththroughefficientutilizationofavailableresourcesandpreciselyidentifyareasnecessaryfor
growth,byunderstandingorganizationalstrengthsandweaknesses.Liaisewithotherstafftoachieveorganisationalobjectives,
broadenbrandreachandimproveproductperception.

SOFTSKILLS

 Problem solvingskill.

 Adaptabilityskill.

 Empathy,CuriosityandLearning

 Goodadministrationskill

TECHNICALSKILLS

 IntermediateLevelMs.Word

 IntermediatelevelMs.Excel

 BasicLevelPowerPoint

WORKEXPERIENCE

Investor’sKingLtd;BusinessAnalystMay2019tilldate

 Research,analyzeandwriteoneconomy,financialandbusinessnews

 Respondtoofficialcorrespondents

 SalesandMarketing

 Collaboratingwithrelevantpartiestocreateabudget.

 Overseeingaccounting,andbankprocesses

 Employingstrategiestoensurethecompany’sgrowth

 Managingmarketinginitiatives.

 Maximizingoperatingpotentialtoexceedreadersandadvertcompanies’expectationsandgoals.

TVIOsolutions;BusinessDevelopmentOfficer;Oct.2019toMay2020

 Developedmarketingstrategy,competitors’analysisandbrandingoutreach.

 Identifiedandattractnewclientstosignuponourplatform.

 Workedwiththedesignteam tobuildbrandawareness

 Conceptdevelopment,modificationandadoption.

 Liaisewithpotentialclientsonofferings.

ProfitvileLimited(BuymoreSupermarket);RetailOperationsOfficer;Dec2019toMarch2020

 Managedstaffrecruitment,employeedatabaseandPayroll.

 Ensurednewrecruitsareorientatedandinductedonthecompany’sexpectationsfrom them.

 Workedwiththeinternalcontrolinstockaudit,recordandconfirmation.

 Overseetheactivitiesofstorekeepers

 Ensuredallthestoresectionsportraysthecompanyimageinallaspectofpersonalpresentationandadherestothe

companydresscodeaslaidoutbythecompany.



MicroLeasingLimited;ClientRelationshipOfficer;Feb2019–September2019

 Submittedandprocessedloanapplicationstotheunderwriterforverificationandrecommendations.

 Developedprospectsfornewloansbyconductingweeklycoldcalls.

 Reviewedandeditedloanagreementstopromoteefficiencyandaccuracy.

 Compiledofdatabaseofloanapplicants'credithistories,corporatefinancialstatementsandotherfinancialinformation.

 Answeredtelephoneinquiriesonfinanceproductsincluding;savings,loansandotherlinesofcreditservice.

 Programmedthereducingbalancepaymentinterestmodelonexcelsheet.

NationalYouthServiceCorps;Nov.2017-Oct.2018

 ArmyDayGirlsSecondarySchool,ZuruKebbiState.

AIICOCapitalLimited;FrontDeskReceptionistJune2013–Dec2014

 Attendedtovisitors,directedcustomers’enquiryandcomplianttotheproperdepartment.

 Collected,sortedanddistributedmailmessagesandcourierdeliveries.

 UpdateddailytrendsontheStockExchangeandTreasuryBillsportfolio.

 Postedtransactionsontheassetmanagementsoftware(Moneytor).

 WeeklyupdateofAssetUnderManagement(AUM)spreadsheet.

AIICOInsuranceCompany;AssetManagementDepartment;Apr.2012–Oct.2012

 Negotiatedrateswithbanksinordertooptimizetheportfolio'sperformance.

 Assistedwithbankcorrespondences.

 UpdateddailytrendonStockExchangeandTreasuryBillsportfolio.

EDUCATIONANDQUALIFICATION

2016UniversityofBenin,BeninCityNigeria.

BSc(Edu)Economicsandstatistics

2011LagosStatePolytechnic,IyanaIsolo.LagosNigeria.

NationalDiplomaBusinessAdministration

CERTIFICATIONS

UtivaDataAcademy:DataAnalysis April-May2019

EdubridgeAcademy:ManagementConsulting July-September2019

NationalInstituteofManagement(inview)

PERSONALDETAILS

Language:EnglishandYoruba

Gender:Female


