
OYELERE OLAYIDE AKANJI
[bookmark: _GoBack]Address: Jonathan Akpan House, Behind Mowe Police Station, Mowe, Ogun state, Nigeria. 
Phone Number: (+234)8067903894, (+234)8074930130
Email Address: oyelereolayide@yahoo.com
LinkedIn Profile: https://www.linkedin.com/in/olayide-oyelere-03697215/
PROFESSIONAL SUMMARY: I am a Finance Professional with 8years working experience and over 5 years in Finance, Bank Account Reconciliations, Risk Management, Banking Operations, Financial Reporting and Analysis, Financial Management and Internal control, with a verifiable track record of achievements within the Banking and Financial services sector. I am therefore seeking an offer in an organization where my knowledge and skills can be put to good use.

WORK EXPERIENCE INCLUDING FULL DETAILS OF PAST AND PRESENT POST (S)
Head of Finance: THE GABSYN PEYZs Limited
 (Lagos, Nigeria)									2021-Till Date
Responsibilities:
1. Coordinates accounting functions and programs.
1. Involves in Business Planning, P&L, Balance sheet & liquidity planning.   
1. Setting up the finance department and supervision of the accounting software 
1. Created a Standard Operating Procedure (SOP) manual for accounting policy and regulations, and roll out reconciliation procedures
1. Performs financial analysis, reporting and management activities
1. Maintains and reconciled balance sheet and general ledger accounts.
1. Assists with annual audit preparations.
1. Investigates and resolves audit findings, account discrepancies, and issues of non-compliance.
1. Participates in performance evaluation of finance staff and conducted counseling sessions to identify skill development needs
1. Ensures accurate calculation and distribution of salaries and other benefits to employees
1. Co-ordinates Accounting System Implementation Program.   
1. Creates a Standard Operating Procedure (SOP) manual for accounting policy and regulations, and roll out reconciliation procedures
1. Performs other accounting duties and supports staff across finance division as required or assigned.
1. Evaluates workflow processes and procedures, recommends and implements procedural  and system changes to increase accuracy and efficiencies
1. Analyzes expenses to evaluate cost cutting opportunities to drive value
Senior Finance Officer: Bridge Credit Limited
(NIS Building, ASSBIFI Rd, Business District Alausa, Ikeja, Lagos)			2020-2021
Responsibilities:
· Had an oversight supervision over other members of finance department.
· Reconciliation of bank accounts.
· Ensured an effective and timely preparation/posting of monthly depreciation and apportionment. 
· Maintained fixed asset register by updating all assets purchased with the appropriate supporting documents.

· Supported with Salaries & Payroll Processing-including office assistance, welfare etc. 
· Ensures accurate and effective Staff pensions administration
· Ensures prompt and accurate GL Review. Timely review of GL to ensure and forestall wrong postings, errors and omissions.
· Prepares weekly, monthly, quarterly and periodic management reports
· Assist/Participate in report preparation and other assigned tasks. 
· Supports/ Participates to ensure month end closure/processing is completed according to the timeline.
· Loan Booking, editing, Liquidation, Restructuring, Refinancing and loan debit posting
· Participated in financial audits
· Assisted with budget preparation
· Daily reviewed financial statements and highlight any unusual movements in the GL
· Served as competent support, backup or reliever for CFO

Finance Officer: Empire Trust Microfinance Bank & Citygate Global Investment Ltd
(17, Ogunlowo Street, Off Awolowo way, Ikeja, Lagos state) 			2017-2020
Responsibilities:
· Prepared monthly and quarterly financial reports.
· Maintained asset registers and post monthly depreciation for all company’s assets.
· Monthly Amortization of expense
· Prepared weekly, monthly, quarterly and periodic management reports
· Worked with the Finance Manager in preparing budgets.
· Ensured all vouchers and approved contract documents are coded correctly before posting, clearly stating accounts to be debited or credited alongside cost or profit centers.
· Managed regulatory policies, ensuring that all statutory returns and taxes are computed and remitted monthly.
· Managing office petty cash and preparing cash count certificate
· Prepared CBN Monthly report
· Assisted in preparing ALCO report
· Assisted in salary payment
· Monitored costs and expenses to assist in budget preparation.
· GL account opening, proofing and management
· Monthly Provisioning preparation and posting, PAR and Disbursement reports
· Monitored inventory of office supplies and the purchase of new request with attention to budgetary constraints
· Reconciliation of all bank accounts transactions with mirror GL accounts
· Prepare and remit Pension.
· Loan Booking, editing, termination, Restructuring, Refinancing and loan debit posting
· Assisted Head of Finance to review and approve payment Vouchers
· Performed any other functions as may be assigned from time to time

Head of Bank Reconciliations: Empire Trust Microfinance Bank & Citygate Global Investment Ltd
(17, Ogunlowo Street, Off Awolowo way, Ikeja, Lagos state) 				2019-2020
Responsibilities:
· Coordinated all reconciliation activities in the department


· Rendered reconciliation reports on all accounts to the head of the department
· Reconciled all bank statements and departmental records.
· Reconciliation of all bank accounts transactions with mirror GL accounts
· Reconciliation of all inter-company accounts
· Extraction and submission of all reconciliation items to General Unit for posting
· Investigated unreconciled items to know the real cause whether it is posting errors, wrong narration or intent to commit fraud or theft
· Bank charges extracted and posted
· Supported each bank E-business team in resolving settlement and reconciliation issues
· Monitored the income/fees’ reconciliation with Settlement banks, NIBSS and other clients and ensuring value is transferred to the company account’s promptly
· Supported each bank E-business team in resolving settlement and reconciliation issues

Operations Officer: Poverty Reduction And Rural Women Empowerment Initiative
 (No 36, Awoyelu street, Ijebu Ode Branch)					2016-2017
Responsibilities:
· Cross-sells bank products by answering inquiries; informing customers of new services and product promotions
· Statement of account rendition.
· Contributes to team effort by Paying and receiving cash, verifying amounts, and check for accuracy of deposit slips across the counter
· Booked customers’ loans
· Error-free and fraud-free posting of customers’ withdrawals and deposits.
· Input customer transactions in the Banking system.
· Cash and other transaction reconciliation
· Account opening and updating of customer account details on the database
· Managed office petty cash and preparing cash count certificate
· Maintained and updated of account opening and closure registers
· Maintenance of customer mandate upload
· Maintained customer confidence and protects bank operations by keeping information confidential.
· Complied with bank operations and security procedures by participating in all dual-control functions
· Ensured effective call over of Transactions
Physics and Basic Technology Tutor: Christfield Comprehensive College, 
(82, Oyewole road, Mulero Bus Stop, Agege, Lagos.)					2013 -2015
Responsibilities:
1. Taught Physics and Basic Technology
1. Conducted examinations and marked attendant register
1. Managed laboratory apparatus
1. Conducted Physics practical for students
1. Invigilated WAEC and NECO examinations
COMPUTER SKILLS: Microsoft Office Word, Microsoft power point, Microsoft Excel. 

SOFTWARE KNOWLEDGE:  Bankone Application Software, Cetra Reconciliation software, Integrated Business Logic Software



PROFESSIONAL MEMBERSHIP:
The Chartered Institute of Bankers of Nigeria (CIBN)	 Membership No: (MC137373)	2019
Financial Reporting Council Of Nigeria (FRCN)	 	(FRC/2021/002/00000023394) 	2021

RELEVANT SKILLS: Bank Reconciliation, Fraud Investigation, Financial Reporting, Financial Management, Risk Management, Financial Budgeting, Financial analysis, Business Strategy, Business Administration and Financial Accounting

LANGUAGE SKILL: English (Professional), Yoruba (Native)

EDUCATIONAL INSTITUTIONS ATTENDED WITH DATES:
Ahmadu Bello University, Zaria								In-view
The Chartered Institute of Bankers of Nigeria (CIBN) 					2019
Ladoke Akintola University of Technology, Ogbomosho, Nigeria			2011
Inisa Grammar School, Inisa, Osun state, Nigeria					2004
LA Town School 1, Idi Ope, Oyo, Oyo state.						1997	
 ACADEMIC QUALIFICATIONS WITH DATES
MBA In Finance And Investment								In-View
Certified Microfinance Banker								2019
B. Tech (Hons.) Applied Geophysics (2nd Class Upper Division)			2011
Senior Secondary School Certificate							2004  
Primary Six School Leaving Testimonial 						1997    
LICENSES & CERTIFICATIONS
· Financial Analyst Course
(LinkedIn Learning)									In-View
· Certificate of Completion in Jobberman Soft-Skills Training
(Jobberman Nigeria)								2021
· Financial Modeling, Financial Planning and DCF Valuation			
(Udemy E-Learning)									2020
· Budgets and Financial Reports							2020
(PushCV Academy)
· Health, Safety, Security, and Environment (HSE Level I and II)        	
(Millennium Training Acquisition Limited)					2013
· Health, Safety, Security, and Environment (HSE Level III)		
(Millennium Training Acquisition Limited)					2013
PERSONAL INFORMATION:        
Sex								Male
State of Origin						Oyo state
L.G. A								Oyo West
Marital Status						Married
REFERENCES:    Provided on request
