
  

W O R K  E X P E R I E N C E  

SA LES  C ONSU LTA NT ,  TEAM P LAYER  

Bla ck P el i ca n  –  Ab uj a ,  N iger ia  |  201 8 

Top international interior solutions company focusing on sanitary fittings, 

kitchen, tiles and other interior fittings. Working in the Sales department, my 

responsibilities included: 

• Scouting for viable projects and created detailed pitch for clients . 

• Assisted in the development and growth of the company’s social media 

platform. 

• Prepared weekly audits, schedules and report for sales operations. 

• Utilize data reports and metrics to ensure efficiency and delivery of results  

  

 

 

N YSC COPRS  MEMBER,  LEGA L IN TERN  

N ig er ia  So c ia l  In su ran ce T ru st  Fu nd  –  A bu ja ,  N ig er ia  |  2 017 

A government funded Employees’ Compensation Scheme  parastatal. 

Tasks included: 

• Performing research for relevant cases presented to the legal department 

within NSITF. 

• Creating highly researched and articulate legal paperwork such as 

pleadings, contracts and briefs. 

• Reviewed and analyzed government and judicial structures, as well as 

arbitration concepts and negotiation techniques.  

• Collaborating with the procurement team in office supplies purchase 

agreement, budgets and bids for the Fund. 

• Continually serving as a helpful and enthusiastic assistant with a proven 

record of doing work in a timely and professional manner 

 

 

 

V OLU NTEER  LEGAL  ADVIS OR/ADV OCATE  

C i t iz ens  Ad v ice  Bu reau  –  B irming ham,  Un i ted  K ing dom  |  201 5 -  20 16 

An independent organization offering free legal advice to assist people with       

legal, debt, consumer, housing and other problems in the United Kingdom .  

 Tasks included: 

• Using excellent communication skills to ascertain client needs and to 

extract all relevant information. 

• Explaining complex legal information to clients in a comprehensive manner 

to ensure understanding. 

• Agreeing the appropriate level of service, considering the client’s abilities, 

the complexity of the cases and the bureau’s resources. 

• Writing appeal letters “Mandatory Reconsideration Letter” (if necessary).  

• Completing clear and accurate case records. 

 

 

 

 

 

BACHE LOR 'S  DEGREE  

L aw  

University of Derby, United Kingdom 

2012 — 2015 

 

 

 

 

 

E D U C A T I O N  

P R O F I L E  

Organized and hard-working employee looking to take advantage of my skills, 

both in sales and as a legal assistant in creating and revising legal documents 

including dispositions and court filings. Experienced in maintaining office and 

filing records by applying excellent organizational and office management 

skills daily. A strong team player that maintains working relationships with co -

workers, supervisors and clients. 

 

 

 

+234 904 255 4687 

jenniferchinabu@yahoo.com 

linkedin.com/in/jennifer-chinabu-

42127491  

902101 Wuye, Abuja 
 

C O N T A C T  

J E N N I F E R  E .  

 

 

C H I N A B U  

 

 

 

ENG LIS H 

L eve l  –  F i rs t  L ang uag e  

 

SPAN ISH 

L eve l  –  A 1  

 

IGB O 

L eve l  –  Mo ther  To ngu e 

 

 

 

 

 

L A N G U A G E S  

https://www.linkedin.com/public-profile/settings?trk=d_flagship3_profile_self_view_public_profile&lipi=urn%3Ali%3Apage%3Ad_flagship3_profile_self_edit_top_card%3BC1dScwRVSQOSN3KluATUQA%3D%3D
https://www.linkedin.com/public-profile/settings?trk=d_flagship3_profile_self_view_public_profile&lipi=urn%3Ali%3Apage%3Ad_flagship3_profile_self_edit_top_card%3BC1dScwRVSQOSN3KluATUQA%3D%3D


 

 

 

 

 

 

 

 

 

S TUDE NT  AMBASSAOR   

U n iv ers i ty  o f  Derby  –  Derby,  U n ited K ingd om  |  20 13  —  2 01 5 

An ambitious and modern university in England, The university is known for its 

high quality real-world learning experience. 

Tasks included: 

• Representing the university on open days engaging with potential students 

and parents. 

• Leading campus and accommodation tours to ensure every detail was 

given. 

• Presenting in lecture halls, telling the potentials about my course and 

university experiences as an international student.  

• Communicating effectively with students from diverse backgrounds. 

• Advising graduates regarding educational and professional goals.  

 

 

 

 

 

 

C O N T A C T  

J E N N I F E R  E .  

 

 

C H I N A B U  

 

 

 

| Professional 

| Ability to develop and build strong 

client relationships at a Senior level  

| Excellent oral and written 

communication skills 

| Strong organizational and interpersonal 

skills 

| Strong problem solving and analytical 

skills 

| Excellent people development skills 

| Accurate numerical reasoning, with 

good understanding of numeric models 

| Good negotiation skills 

| Creative, innovative with good 

judgement and a practical understanding 

of clients/sales dynamics 

| Ability to present to senior clients in a 

sales environment 

| Previous customer service experience 

 

 

 

 

S K I L L S  

+234 904 255 4687 

jenniferchinabu@yahoo.com 

linkedin.com/in/jennifer-chinabu-
42127491  
902101 Wuye, Abuja 
 

https://www.linkedin.com/public-profile/settings?trk=d_flagship3_profile_self_view_public_profile&lipi=urn%3Ali%3Apage%3Ad_flagship3_profile_self_edit_top_card%3BC1dScwRVSQOSN3KluATUQA%3D%3D
https://www.linkedin.com/public-profile/settings?trk=d_flagship3_profile_self_view_public_profile&lipi=urn%3Ali%3Apage%3Ad_flagship3_profile_self_edit_top_card%3BC1dScwRVSQOSN3KluATUQA%3D%3D



