               IBEKWE IKECHUKWU EMMANUEL
TELEPHONE: 08033639925				20, James Oni Street,
E-MAIL: oluwaik@gmail.com		                     Aiye bus stop, Isolo-Lagos State.
	
CAREER OBJECTIVE: A Graduate of Accountancy, seeking to build a career in an Organization where    my skills and competences can be utilized, to enable my Organization achieve her corporate objectives. 	
SKILLS: Excellent interpersonal skills
                 Problem solving skills
                Good communication, analytical and organizational skills
                Ability to work with little or no supervision	
                Experienced in computer applications such as Microsoft Word and Excel 
                Experienced in Microsoft Dynamics (NAVISION)
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INSTITUTION ATTENDED WITH QUALIFICATION AND DATE
· Lagos State Polytechnic ,Ikorodu                                                   2012
Higher National Diploma (Upper Credit)
Accountancy 
· Lagos State Polytechnic , Ikorodu                                                  2009
National Diploma (Upper Credit) 
Accountancy
· Mushin Boys High School, Okota- Lagos		                    2003
West African Senior School Certificate 
· Ire-Akari Primary School, Okota- Lagos                                      1997
First School Leaving Certificate


WORK EXPERIENCE, RESPONSIBILITIES AND DATE

Pharmacy Plus Nigeria Limited                                 October 2016—Till Date
Accounts Department 
28,Olanrewaju Street Oregun, Off Billings Way, 
Ikeja, Lagos. 

Position: Accountant
Reporting: Head, Accounts Department 











RESPONSIBILITIES AND KEY ACCOMPLISHMENT 
· Posting of Sales Invoice, Purchase invoice and Payments  
· Filling of Monthly VAT 
· Calculating and Posting of Withholding Tax
· Reconciling Sales REP accounts 
· Petty Cash and Float Management
· Sending of Monthly Outstanding Debts to Sales REP
· Auditing of Distributors and Sales REP account   
· Remittance of statutory deductions 
· Carrying out monthly system reconciliation of bank statements with  ledger  
· Auditing and reconciliation of  Stocks 
· Tracking of Online Sales order 
· Authorizing Payment vouchers, Credit and Debit notes
· Updating of the Fixed Asset  Schedule 
· Assisting External Auditors 
· Reconciliation of Suppliers’ account
· Resolving Customers’ complaint 


Great Brands Nigeria Limited                               August 2014—Sept 2016
(Sole Distributor of British American Tobacco)
Finance Department 
Berger Bus-Stop, Lekki-Ajah Expressway, 
Lagos. 

Position: Bank Reconciliator
Reporting: Head, Finance Department 






RESPONSIBILITIES AND KEY ACCOMPLISHMENT 
· Downloading of Bank Statement 
· Capturing of Transactions posting on ERP 
· Preparing Cash flow statement in order to ascertain Bank balances
· Passing of Money- in- Transit (MIT)  
· Preparing and sending payment instructions to banks
· Vouching of bank statement with  ledger 
· Carrying out daily System reconciliation 
· Detection of Errors and frauds committed by Store-keepers 
· Monitoring of unposted and unsighted tellers 
· Monitoring of transaction postings on customers’ account 
· Auditing of Wholesalers and Sales REP account and escalating fictitious transactions 


Ekiti State Remedial College   (NYSC)			 2013-March, 2014
Emure  Local Govt. Ekiti State. 



Position: Account Teacher	
Reporting to: The Principal 



RESPONSIBILITIES AND KEY ACCOMPLISHMENT
· To improve students academically and morally.
· Counselled the students on choice of career. 
· I was able to inculcate Discipline and Morals on the students. 
· Improvement in Students test scores.


First Bank Nigeria PLC (Industrial Training)		                    2010                                                             Internal Audit Department 
35, Marina, Lagos.

Position: Industrial Trainee 	
Reporting to: Head, Administrative Unit 






RESPONSIBILITIES AND KEY ACCOMPLISHMENT 
· Reconciliation and call-over of daily transactions 
· Preparation and sending of Cash claim, float and retirement
· Sending and follow-up of Internal Memos 
· Maintained and organized the filing system of the department
· Made sure that Special Cheque (Caution) goes to the required Unit promptly
· Handling of Miscellaneous transactions



Chrisem International Nursery /Primary School     	           2004- 2006
17, Ire-Akari Estate Road, Isolo.
Lagos.

Position: Head Teacher	
Reporting to: The Proprietor 



RESPONSIBILITIES AND KEY ACCOMPLISHMENT
· Day-to-Day management and administration of the school 
· Documentation of pupils’ bio data
· Management of staffs by delegating responsibilities 
· Represented the school at seminars
· Prepared the school’s Income and Expenditure Account 

 
PROFESSIONAL MEMBERSHIP 

Institute of Chartered Accountants of Nigeria (ICAN) – (In View)

LEADERSHIP EXPERIENCE

Vice-President, NYSC Environmental CD Group, Emure- Ekiti State: Oct2013-Feb 2014


Treasurer, National Association of Polytechnic Accountancy Students 
                   (LASPOTECH Chapter)                                                     2011/2012 Session

Food & Health Prefect, Mushin Boys High School, Okota-Isolo: May 2002- May 2003

LANGUAGE SPOKEN
English,Yoruba and Igbo – Fluently

HOBBIES
· Reading, Meeting People and Playing Scrabble





















REFEREES

MR. FABUNMI TEMITOPE 
Internal Audit Department 
First Bank Nigeria PLC 
12-14, Macarthy Street, Onikan 
Lagos 
08082000169



MR. IZUAKOR EJIKEME 
Head of Accounts/Operations
Pharmacy Plus Limited 
28, Olarenwaju Street, Oregun Ikeja 
Lagos State.  
08064089582 
































