CURRICULUM VITAE

SURNAME:



NWAJEI

OTHER NAMES:


AMECHI ANDREW

SEX:




MALE

DATE OF BIRTH:


10TH MARCH 1974

STATE OF ORIGIN:         
DELTA

MARITAL STATUS:
 
SINGLE

E-MAIL:



nwajeia@yahoo.com

HOME ADDRESS:


6th Avenue, Plot 1348, Festac Town.
PHONE NUMBER:


08033599786

SCHOOLS ATTENDED WITH DATES:

· Lagos State University (LASU) Isolo MBA        

                   2006-2008
· Lagos State University (LASU) Isolo PGD Management


2003-2004

· University of Benin(Uniben) B.Sc Economics and Statistics 

1994-1999 

· Egba Grammar School, Benin-city                                    

1986-1990

· Christ the King College (CKC)Onitsha                             

 1983-1986

· Premier Primary School Onitsha                                       

 1979-1983

· Onward Nursery & Primary School Ikate Surulere         

 1977-1979

Chartered Institute of Bankers (CIBN)       PE II   in view


WORKING EXPERIENCE:

Skye Bank  -  Retail Banking 
34 Creek Road, Branch Apapa Lagos
June 2015- Till Date
Position:  ASSISTANT BANKING OFFICER

· Monitoring of Overdrawn accounts

· Debt recovery of loans and follow up

· Monitoring of overdraft facility (i.e expired facilities daily).

· Marketing of the bank’s products to corporate customers.

· Preparation of credit appraisal memo for loan applications

· Compilation of the loans recovered for the week for the attention of the unit head.

· Reactivation of customer’s account

Mainstreet bank Limited- Loan Recovery
47/57 Martins Street, Lagos
June 2013 to May 2015
Position:  ASSISTANT BANKING OFFICER (ABO)

· Monitoring of Overdrawn accounts

· Debt recovery of loans and follow up

· Recovery of bad debts from delinquent debtors
· Profiling delinquent Accounts and following upon them for recovery 

· Locating and establishing contact with debtors. 

· Designing work out plans for debtors.

· Maintaining accurate up to date customer account information.
· Conducting research and investigation on delinquent customers to enhance recovery efforts.
· Writing and submitting periodic recovery reports to the line supervisors

· Liaising with law enforcement agencies to handle difficult cases.

· Ensuring that payments made by delinquent customers are properly captured in the records of the banks.

Mainstreet bank Limited – Retail Banking/Loan Recovery
NIMASA Complex, Kirikiri, Apapa, Lagos

Aug 2011 to June 2013

Position:  ASSISTANT BANKING OFFICER (ABO)

· Monitoring of overdrawn accounts
· Debt recovery of loans and follow up
· Monitoring of overdraft facility 
· Marketing of the bank's products to corporate customers.
· Preparation of credit appraisal memo for loan applications
· Compilation of the loans recovered for the week for the attention of the unit head
· Responding to status enquiry from other banks.
Afribank Nig Plc
Ojuelegba branch Surulere
RETAIL BANKING/ LOAN RECOVERY

March 2009 – Aug 2011
Position:  ASSISTANT BANKING OFFICER (ABO)

· Monitoring of overdrawn accounts
· Debt recovery of loans and follow up
· Monitoring of overdraft facility (i.e expired facilities daily)
· Marketing of the bank's products to corporate customers.
· Preparation of credit appraisal memo for loan applications
· Compilation of the loans recovered for the week for the attention of the unit head
· Responding to status enquiry from other banks
       Afribank Nig, Plc

        Regional Office,

        Kofo Abayomi Street, Apapa.

        Dec 2007 – March 2009
          Position: Executive Assistant (Credit Officer)
· Analyze customers request in line with the banks lending policy, risk acceptance criteria and CBN Prudential guidelines.
· Assess client’s financial status.
· Maintain updated records of loan application

· Conducted monthly review of assigned loan portfolio with a view of tracking performance and effectively managing performing loans in line with Central bank of Nigeria Prudential guidelines and generally accepted credit risk management principles.
· Set up Payment plans
· Contact Clients to gather financial data and documentation.
· Ensure that credit appraisals and documentations are properly done
· Authenticate documentations presented for all credit applications and ensure they meet the KYC requirements and any other requirements as required by the corporation and by the regulators.
   Afribank Nig Plc

 Plot 14, Jimoh Odutola Street, Off Eric Moore Road Surulere, Iganmu

 Jan 2004 to Dec 2007

 Position: Executive Assistant
 Consumer & Retail Banking (Credit Relationship Officer)
· Responding to Status enquiry from other banks

· Actively engaged in debt recovery effort on classified accounts
· Build and maintain relationships with new and existing customers with the aim of selling the banks product to the customer in the corporate segment of the market.

· Monitoring of over drawn accounts

· Analysed and packaged SME loam, personal consumer, overdraft for retail, commercial and corporate segment customers of the bank in accordance with management risk acceptance
· Prepare weekly/monthly customer performance/reports for the attention of relationship manager and account holder.

· Preparation of financial memo for borrowing customers

· Performs other duties as assigned by the credit officer

· Received customers credit request in line with the banks lending policy and recommended appropriate actions to analysts

· Frequently interacted with customers and prospects with a view to identifying funding needs and recommended appropriate credit packages to address identified need.

Afribank Nig. Plc.

Plot 14, Jimoh Odutola Street,

Off Eric Moore Road, Surulere, Iganmu

Feb. 2003 - Dec 2003

Position- Supervisor Trainee

· In house Cheque Posting

· Receiving of inward and outward clearing cheques from customers.

· Preparation of various companies salaries etc

· Customer Statement

· Customer Information request and complaints

· Opening of letter of credits for customer at the branch level

· Issuing of Standing Order payment

· Preparation of  Caution notice and sent to other banks

· Receipt and payment of cash from too customers

· Verifying the correctness of customers teller and balancing the control copy with the receipt of the cashier.

NYSC with Afribank Nig. Plc.

Afribank Plaza (Head Office)

51/55 Broad Street, Lagos.

July 2000 - July 2001

CUSTOMER SERVICES
· Promotion of the bank's special product i.e Valu card
· Training of the bank's branches on these products and giving assistance where required
· Customer enlightenment on the use of the products
· Preparation and issuance of cheque books for customers
· Processing of school fees and annual subscription
· Reconciliation of various Accounts and rendition of monthly returns
· Preparation of Bank Draft
· Raising ICJ
· Sales of travellers cheques to customer i.e business and travellers allowance
· Opening and closing accounts for various customer: savings, fixed current and salary accounts etc
· Processing of funds transfer on customer request
INHOUSE TRAINING/WORKSHOP ATTENDED:

· Computer Appreciation


Afribank Nig Plc. 

2003
· Transaction Support Unit


Afribank Nig Plc 

2003
· Customer Service Orientation

Afribank Nig Plc 

 2003
· Effective Relationship Management
Tom Associates  

2004
· Selling and Negotiations Skills

Future Now Links Ltd
2004
· Service Excellence



Stan & Kay Consulting   Ltd March 2007
· Money Market Product & Processing
Ndackson & Co Ltd  Bankers Training 
                                                          Consultant Company.

· Basic Credit Analysis


Afribank Nig Plc 
August 2009
· Credit Risk Management





Feb 2010

· Electronic Banking 






July 2010
· Selling skills







Aug. 2014
PERSONAL ATTRIBUTES:

· Excellent Interpersonal, Analytical & Communication Skills
· Self drive, Articulate, Goal- Getter and ability to work with little or no supervision
· Self starter, Resident, Result oriented with a Good team Spirit for corporate success
· Capacity to acquire new skills, create in an exciting dynamic and highly motivating environment.
REFEREES:

Timothy Oziegbe

FCMB

Mobalaji Bank Anthony way,

Ikeja, Lagos,

Tel: 08037152246
Mr. Eustace Ugboh
Skye Bank

Computer Village Branch, 

Ikeja, Lagos.

Tel: 08023225019

Ogie Ifoga

Fidelity Bank Plc

Head Office Annex

Kofo Abayomi Street

Victoria Island

Tel: 08033253974

