
ADEMOLU KAYODE A.
12 Shefiu Liadi Street, Ayo Bus / Stop AsoloAgric
Ikorodu. Lagos Nigeria +2348062659781,
E-mail Address: kayode_ademolu@yahoo.com
PERSONAL DATA


Date of Birth:						12th December, 
State of Origin:					Ogun State
Marital Status:						Married
Nationality:						Nigerian
Sex:							Male		OBJECTIVE




*	Building an Optimal career through hard-working.
*	A goal-driven young man seeking a challenging career and position in an organization that offer opportunities to utilize and develop talents, expertise and leadership abilities as well as providing pragmatic solutions that will boost organizational efficiency and profitability.
EDUCATIONAL BACKGROUND&CERTIFICATE OBTAINED WITH DATE



*	MBA 					-	ObafemiAwolowo University, Ile Ife, Osun State
*	ICAN 	(In view)			-	Institute of Chartered Accountant of Nigeria
*	B.SC Accounting			-	ObafemiAwolowo University, Ile Ife, Osun State(2009)
*	Ordinary National Diploma in	-	-	Federal Polytechnic, Ede, Osun State	( 2005)
[bookmark: _GoBack]	Secretarial Administration (OND)				
*	Diploma in Accounting		-	ObafemiAwolowo University, Ile Ife, Osun State(2003)
*	West Africa Examination Council.	-	United High School, Ikenne, Ogun State.
*	General Certificate Examination	-	2001	
*	Primary Leaving Certificate:	-	-	Ansar-ru-deen Primary School, Ikenne, Ogun State
WORKING EXPERIENCE	& ADDREESS		POSITION HELD 


	 
Pinkclay Investments Limited	Head of Account and Operation
Eleja Plaza 3 Alhaji Alagago Street
Off Ayangburen Road 	From: February 2020
Ikorodu Lagos	To: June 2021

KEY RULE
Carry out all accounting work and Business plan and Development


Glamshire Investments Limited	Head Account/Accountant
Plot 3 WoleOlateju Crescent	Finance Department
Off Admiralty Way, Lekki Phase I
Lagos	From: October 2018
	To:   January 2020
KEY RULE

· Booking and posting all investments for clients.
· Posting and Processing of all payment for Operating expenses, Capital expenses and postings into relevant book of account.
· Processing of monthly interest payment to all our clients.
· Petty cash book maintenance and postings.
· Report cash availability to Portfolio/Fund manager to ensure minimum idle cash in the bank.
· Preparing all statutory payments, and regulatory payment (VAT, WHT, PAYE, PENSION, CIT and other regulatory payments).
· Posting of intercompany transfers and serve as relationship manager with our bankers.
· Posting of all spreads, TBs, POS transactions and ensuring all cheques are raised.
· Preparing Bank Reconciliation for all our bank accounts.
· Preparation of all necessary filling with regulatory and returns to the authority concerned.
· Preparing monthly Management Account for the management and yearly budget plan for the organization.
· Involving in yearly audit investigation report as coordinator for external auditor to audit our company financial statement e.t.c. 



MOD Education IELTS	Accountant
7 Hughes Avenue,	Finance Department
Alagomeji, Yaba Lagos
	From: April 2018
KEY RULE	To: October 2018

*	Update the financial activities of the firm since inception using Sage Financial Software.
*	Preparation of monthly management accounting statement.
*	Development of firm’s book of accounting and other financial system.
*	Prepare monthly bank reconciliation statement.
*	Compile and posting of monthly journal entries.
*	Payroll, VAT and other Statutory Contribution and Payments.
*	Ensure the Maintenance and reconcile general ledger.
*	Payment of Examiner and Invigilator Fees and Allowances.
*	Ensure the account Receivable and Payable are properly posted. 	
*	Assist with preparation of monthly financial report.
*	Manage Petty cash Account as well as maintaining book keeping up-to-date.
*	Preparation of the annual firm’s Budget and longer-term financial plans.
*	Keeping and updating of fixed assets schedule.	



Bosak Microfinance Bank	Accountant
148, Lagos Road,	Account & Finance Department
Oke-Iriya, Church Bus-Stop,
Ikorodu, Lagos	From: 	January 2018
	To:	March 2018
KEY RULE
· Review and approve all reconciliation and schedules such as bank statements, schedule of accrued charges, prepayments etc.
· Statutory Payment and Reporting as at when due.
· Consolidation and reporting to senior management
· Preparation of monthly budgetary control and performance.
· Maintenance and management of General Ledger 
· Preparation of overall annual budget of the bank, including the assumptions and the ratios.
· Assist in the preparation and review of all monthly and quarterly reports to shareholders, regulator etc.
· Follow up on budget implementations and limits as it relates to each department. Investigates variances between budget and actual.
· Perform financial control functions.
· Develop and manage liquidity management tools
· Preparation of monthly management accounts and other financials.

Bosak Microfinance Bank	Loan Officer/Customer Officer
148, Lagos Road,	Credit/Outlet Department
Oke-Iriya, Church Bus-Stop,
Ikorodu, Lagos	From: 	June 2017
	To:	December 2017
KEY RULE
· Approve loans within specified limits, and refer loan applications outside those limits to management for approval.
· Meet the applicants to obtain information for loan applications and to answer questions about the process.
· Analyze applicants' financial status, credit, and property evaluations to determine feasibility of granting loans.
· Explain to customers the different types of loans and credit options that are available, as well as the terms of those services and method of loan recollections.
· Obtain and compile copies of loan applicants' credit histories, corporate financial statements, and other financial information.
· Review and update credit and loan files

Atanda Olalekan & CO (Chartered Accountant)	Audit Training 
3 Agbo-Akomolafe Street,	
Unity Estate,
Egbeda Lagos	From:	July 2015			
	To:	May 2017
KeyResponsibilities:
· Analyzing and re-categorizing all the data captured into common heading for the basis of preparation of general ledger of the company
· Preparation of summary of both sales and expenses and valuing all the assets of the company to relative price or fair value that will aid preparation of trial balance 
· Preparation of trial balance leading to preparing financial statement of the company 
· Preparing a sketch of Audit report to be submitted to the client before final report.
· Determine whether the organization is operating as stipulated by the memorandum/article
· Obtain the schedules supporting the balances included in the financial statement or trial balance and ensure accuracy and correctness
· Determine the performance of the organization budget and compare with the threshold set by the organization
· Obtain record of budgeted revenue and compare with the actual revenue received.



Investment-One Financial Services Ltd			Fund Accountant (Receivable & Payable)
	Financial Control Department(FINCON)
37 Karimu Kotun Street
Victoria Island, 
Lagos							From:	December 2013
								To:	June	       2015
KEY RULE
· Daily Deposit management for stock broking and fixed income client deposits and Posting of all inflow concern KAML.
· Processing of payment for stock broking, fixed deposits, all funds payment for KAML & KGIF except registered funds.
· Processing payment for Operating expenses, Capital expenses and postings into relevant book.
· Petty cash book maintenance and postings.
· Report cash availability to portfolio/investment manager to ensure minimum idle cash in the bank.
· Preparing all statutory payments, and regulatory payment (VAT, WHT, PAYE, PENSION and other regulatory payments).
· Posting of intercompany transfers.
· Maintain a Due Diligence in processing and authorization of all KAML & KGIF transaction and postings correctly.
· Posting of all spreads, TBs, POS transactions and ensuring all cheques are raised.
· Day to Day Reconciliation of all KAML & KGIF bank accounts.
· Weekly reconciliation of KAML & KGIF accounts.
· Compile reports regarding cash deposit by clients to prevent money laundry and other relevant information for use by management and regulatory authority. 
· Weekly preparation of NFIU returns to the authority concerned.
· Creation of new account for clients of KAML, KGIF and KAM on the system modules.
· Generate income and expense accrual statements, which are also known as profit /loss statements, or yield statements and balance sheet.


*	C/O Integrated Corporate Services Ltd			Teller Officer
	Access Bank Plc
	Branch Service
	Lagos/Ikorodu
	Ikorodu
	Lagos							From: July 2013
								To:	November 2013
KEY RULE

· Retail Banking Service
· Received Cash Deposit
· Posting of Customer money into their various Accounts.
· All other retail banking operations.


*	Visafone Communications Ltd				Sales Executive
	Police Post						             Sales Unit
	Molete – Challenge Ibadan			
	Oyo State
								From: October 2011           
	             To: June 2013

KEY RULE
· Supervise, Retail Outlet Developers (ROD).
· Responsible for achieving Activation targets, Sales and SIM registration capturing Supervision.
· Responsible for achieving Sales targets 
· Retail approach strategy in achieving overall Sales and Distribution.
· Monitoring & reporting on competitive activities within own territory.
· Monitoring branding of Dealers shops/outlets in line with company’s policy. 
· To submit weekly dealer stock position & monthly dealer business performance.
· Monitoring competition in assigned territory & reporting on competitive activities weekly.
· Assist dealer in Planning and implementing activation road show daily.


Visafone Communications Ltd			NYSC/ Dealer Centre Accountant (DCA)
	Police Post					Commercial Operation Group
	Molete – Challenge Ibadan			
	Oyo State
							From: November 2010           
To: October 2011
KEY RULE

· Assisting the Dealer to arrange their order form and give advice
· Assure a proper documentation of Dealer when ordering for stock.
· Assist in invoicing and posting the order into SAGE
· Keeping and maintaining the Dealer Listing in excel format for proper reconciliation of their account.
· The preparation of monthly Dealer Reconciliation Account.
· Prepared Daily Sales Report.
· Monitoring and cross checking the Dealer Cheques due date for presentation into the bank.
· Assist in maintaining Dealer daily Log book.
· Effective daily cross checking on SAGE, the Dealer payment whether it has been matched against their indebtedness (Weekly Matching of Dealer’s Account).
· And all other administrative Jobs.						PROFESSIONAL QUALIFICATION



*	Student Membership Institute of Chartered Accountant of Nigeria (ICAN)
*	Chartered Member Nigeria Institute of Management (NIM)
*	Student Membership Institute of Strategic Management of Nigeria (ISMN)PROFESSIONAL SKILLS




*	Certificate Course in Microsoft Office: (i)	Microsoft Word (ii)	Power Point (iii)  Excel
*	Computer Proficiency in: (i)	Peachtree Accounting (ii) Spreadsheet (iii) Work on SAGE
	(iv) DIPLOMA IN NETWORKING ENGINEERING
*	knowledgeable in FX market and other commodity Trader
*	Typing Speed of 70 words per minute on computer and 55 words on Manual Typewriter Machine.REFEREES


							

On Request
HOBBY



*	Reading.
1

