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17,Ope-oduStreet

IfakoGbagada,Lagos

08130204664,08078753237

uthmanalowonle@gmail.com

UTHMANALOWONLEMUYIDEEN

OBJECTIVE: Toperform anactiveroleinadynamicandchallengingworkenvironment,so

astobeabletocontributeexceedinglytotheoverallgoalsoftheorganization

whiledevelopingrelevantskillstoimprovemyinputintotheorganization.

PERSONALDATA: DateofBirth:9thSeptember,1986.

Sex :Male.

MaritalStatus:Single.

StateofOrigin:KwaraState.

LocalGovt.Area:Ifelodun.

SKILLS&

ABILITIES

: ProficientintheuseofMicrosoftandERPapplications.

Understandingofandabilitytoworkwithpoliciesandproceduresofan

organization.

Goodpersonalskillssuchas:communication,teamwork,self-motivation,

demonstrableinitiativeandresultoriented.

Strongwrittenandverbalcommunicationskills.

Highlevelofattentiontodetail

Abilitytoidentifyerrorsandreconcilingaccountingfigures

Goodunderstandingoffundaccounting.

EXPERIENCE: SALESSUPPORTSTAFF,FBNGENERALINSURANCE [Jan2020Till

date]

Ensurebusinessesbroughtinarebooked.
EnsuretimelysettlementofClaims.
TimetotimeengagementwiththeUnderwriters/Technicalteam.
KeepingtrackoftransactionsasbroughtbydifferentSBUs.
MinutestakingduringmeetingsheldbyorwiththeSalesDepartment.

CarriesoutotherdutiesasmaybeassignedbytheGroupHead.

AUDITSTAFF(FREELANCE),ASAAROYALASSOCIATES [June–Dec

2019]

Examinestaxpayer’sfinancialstatement.
Dataextractionstoascertaintheleveloftaxcomplianceoftaxpayers.
Analyzedataprovidedbythetaxpayer.

Carriesoutspotchecksasassigned.

INTERNALAUDITOFFICER(CONTRACT),VENTUREGARDENGROUP [Mar-May

2019]

Toensurestrictcompliancewithinternalauditprinciples.
Reviewbankreconciliationstatementforinternalauditpurpose.
Carriesoutdetailedtransactioncalloveracrossthegroup.
Reviewofunrecognizedgeneralledgers.
CarriesoutspotchecksasassignedbytheHeadofInternalAuditAssistinpreparingInternalauditreports
withdetailedfindingsandpracticalrecommendationstostrengthentheoverallcontrolofthecompany.
Assistinidentifyingcontrolweaknesses;formulaterecommendationsforimprovementandperformedfollow
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-upworktoensuretimelyimplementation.

HEADOFINVENTORY–RAW MATERIALSUNIT,MEYERPAINTSPLC [Oct2018-Feb2019]

SupervisesandoverseesRawMaterialsStoreOperativesforeffectivestoreoperations.
Forecastmaterialsrequirementforproductiontothemanagement.
EnsuresthearrangementofrawmaterialsstoreincompliancewithISOstandard.
Implementvariousstrategiestoreducecostofallinventoryoperations.
Reconcilesstocksvarianceandensureproperposting.

Ag.HEAD,INVENTORYUNIT,MEYERPAINTSPLC [Jul-Oct2018]

SupervisestheactivitiesofInventoryunit.
Forecastmaterialsrequirementandproductsdemandforthemanagement.
Coordinateswithbothinternalandexternalcustomersandmaintaineddesiredstocklevel
EnsuresthearrangementofrawmaterialsstoreincompliancewithISOstandard.
Reconcilesstocksvarianceandensureproperposting
Implementvariousstrategiestoreducecostofallinventoryoperations
NotifiesTechnicalteam onre-workingofoldproducttomeetuprequestandgeneratesrevenueforthe
organization.

FINISHEDGOODSSTOREKEEPER,MEYERPAINTSPLC [Dec2017-Jul2018]

Monitorsstockholdingfororganizationandmanagewarehousefunctions.
Receivesandissuesoutproducttobothinternalandexternalcustomersincludingregionaldepots
Assistcommercialteamstomaintainedefficientandoptimalproductsupply.
PostingofthereceivedandissuedproductsontheERPsoftware
SupervisesandoverseesFinishedGoodsStoreOperativesforeffectivestoreoperations.

Reconcilesstocksvariance.

BANKRECONCILIATIONSOFFICER/FINANCEASSISTANT,GREENWICHTRUSTLIMITED

[Apr2016-Dec2017]

Reconcilesbanksstatementsandcarryoutdetailedtransactionscallover.
RaisingandpostingofJournal.
Preparesvouchersandchequesforpayment.
Assistinpreparingfinancialreport

FUNDOPERATIONSOFFICER,GREENWICHASSETMANAGEMENTLIMITED [Sept2017-Oct2017]

KeepsandupdatingofFundsregister.
EnsureaccuratedailyNetAssetValuecalculations
PreparesandsendFundsdailyreporttotheregulatorybodiesandFundManagersAssociation.
PerformscashreconciliationwiththoseofFundcustodiansandbanks
Assistincalculatingperiodicandannualdividendandcapitalgaindistribution.
Ensuringtrades,allocations,reportingandsettlementsareallinaccordancewithourcompliance
requirements.

OPERATIONSASSISTANT,GREENWICHSECURITIESLTD [Nov2016-Apr2017]

Openingofaccounts.
Processclient’srequestandcorrespondences.
Processsharescertificateverification,dematerializedanddividendrevalidationandclaim.
Properdocumentationofdocumentsandothersasmaybeassigned.

TEAM MEMBERDOCUMENTMANAGEMENT,GREENWICHTRUSTLIMITED [MAY2015–JUL2015]

Responsibleforreceiving,sorting,schedulingandscanningofdocuments.
Digitizationofdocuments.

TEACHER,FRIENDSVILLEHIGHSCHOOL. [Jan2015–May2015]

ResponsibleforteachingofEconomicsasasubject,support,observeandrecordtheprogressoftheclass.
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EDUCATION:
NATIONALYOUTHSERVICESCORPS–L.AGRAMMARSCHOOL,IBOKUN,OSUNSTATE.

(2013–2014)

KWARASTATEPOLYTECHNIC–ILORIN,KWARASTATE.–HIGHERNATIONALDIPLOMA

PublicAdministration–UpperCredit (2011–2013)

KWARASTATEPOLYTECHNIC–ILORIN,KWARASTATE.–NATIONALDIPLOMA

PublicAdministration–UpperCredit (2008–2010)

SENIORSECONDARYSCHOOLCERTIFICATE(WAECGCE) (2007)

SENIORSECONDARYSCHOOLCERTIFICATE(WAECGCE) (2006)

AJASE-IPOCOMPREHENSIVEHIGHSCHOOL–AJASE-IPO,KWARASTATE.–SENIOR

SECONDARYSCHOOLCERTIFICATE(1999-2005)

OLUMAYOKUNNUR/PRYSCHOOL–OMUPO,KWARASTATE.–FIRSTSCHOOLLEAVING

CERTIFICATE (1993-1999)

ADDITIONAL

QUALIFICATION:

InstituteofCharteredAccountantofNigeria(ICAN)-Inview

NigerianInstituteofManagement(Chartered)–ProficiencyCertificatein

Management.(2014)

TRAINING: SAGEERP1000USERS,CERTIFICATEOFTRAINING–SynergySystems

Limited2018

LEADERSHIP: Vice-President,Anti–CorruptionCommunityDevelopmentGroup,ObokunLGA,

OsunState.(2014)

GeneralSecretary,Muslim CorpersAssociationofNigeria,ObokunLGA,Osun

State.(2014)

AssistantSecretary,Muslim CorpersAssociationofNigeria,ObokunLGA,Osun

State.(2014)

Chairman,IndependentElectoralCommittee,PublicAdministration

Department,KwaraStatePolytechnic.(2013)

TutorialCoordinator,PublicAdministrationMuslim StudentsAssociation,

KwaraStatePolytechnic. (2012-2013)

HOBBIES: Reading,TravellingandMeetingnewpeople

REFEREES: Availableuponrequest.


