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 15b Furo Ezimora street, Lekki phase 1, Lagos.

A proactive, seasoned and well-rounded professional with strong interpersonal and communication skillset with extensive years of experience in administrative roles. Strong business acumen with a global mindset and a proven track record of bringing value to the table with a career objective to deliver quality strategic administrative services as a member of a forward-thinking top management team.


	Core Proficiency & Areas of Knowledge
	
	
	
	

	•
	Leadership and Management
	•  Proficient use of MS Office
	•
	Strong Analytical Skills

	•  Research and Data Analysis
	•
	Prioritize task to meet deadlines
	•  Project and Risk Management

	•
	Communication and Interpersonal skills
	•
	Information Management
	•
	Proactive and Critical Thinking


EDUCATION

Bachelor of Science in Accounting | University of Ilorin (2018)

Diploma in Human Resources | University of Lagos (2013)

Senior School Certificate Examination | Smith International Baptist Academy, Ogbomoso, Oyo State (2011)
First School Leaving Certificate | ST Isabel Group of Schools, Eleyele, Ibadan, Oyo State (2005)

PROFESSIONAL EXPERIENCE
Boctrust Leasing Limited, 202 Awolowo Rd., Ikoyi * (Credit Analyst/Relationship Officer) * January 2021 – Till

Date
· Review and Appraisal of clients file from Business Development department before final approval.

· Preparation of Monthly Updates on Recoveries and Management Report.

· Maintaining relationship with the entire individual throughout the Lease period.

· Handling of Individual Portfolio.

· Marketing of Finance Lease, Sale and Lease Back, and Operating Lease.

· Any other duties as may be assigned by Management staff.
Integrated Trust and Investment Ltd, 61 Marina, Lagos • (Capital Market/Research Analyst) • July 2020 – December 2020
· Assists in preparing proposals for new issues, mergers and acquisitions.
· Preparation of quarterly reports on portfolio and fund management clients and to send send/report to Management for review.
· Sends daily reports on stock market performance i.e. price list, gainers/losers to our clients.
· Preparation of deal sheet for trading.
· Analyze the financial and operational performance of companies.
· Analyze the Nigerian and Global economy and report on its effect on the Nigerian capital market on a weekly basis

Laundry By TimeSignature, 2A, Hakeem Dickson, Lekki Phase 1. Lagos State • (Accountant) • Jan 2020 – March 2020

· Ensured timely bank payments.
· Managed all account transactions.
· Reconcile account receivables/debtors account.
· Cash, bank transfers and POS reconciliation
· First time preparation of final accounts setting up the asset account.
· First time preparation of profitability statement and statement of financial position (balance sheet)
NYSC, Enugu North Local Government Secretariat. Enugu State • (Financial Assistance) • Nov 2018 – Oct 2019

· Received phone calls and attending to people.
· Maintained and organized numerous office files for future reference.
· Examined records, reports, operating practices and documentation.
· Ensured meetings were effectively organized.
Ope Abayomi and Co Chartered Accountants, 2, Sobande Avenue, Oremeji, Mokola Ibadan • (Audit Intern) • April 2016 – June 2016

· Assisted in auditing organizations’ accounts.
· Assisted with research, filing, data entry and recording.
· Maintained accurate and complete financial records.
· Prepared financial reports such as balance sheets and income statements, invoices and other documents.
CERTIFICATIONS

· Institute of Chartered Accountant of Nigeria (ICAN) – 2019
· Association of Accounting Technicians (ATA) – 2014
· Equipment Leasing Association of Nigeria (ELAN) - 2021
INTERESTS & ACTIVITIES

Reading | Solving Puzzles | Networking | Research
REFEREES

Available on request


