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[bookmark: _GoBack]Objective:  Versatile team player eager to contribute a very strong accounting, financial, and administrative background in furtherance of continuous growth and success of a progressive company offering opportunities for successful growth in compensation for superior performance.


PROFILE  
	Offer almost 6-year background in accounting and finance, with experience ranging from P&L/financial statements, management reports, general ledger, and journal entries to multi-state payroll, accounts payable/receivable, reconciliations, inventory variances allocation, and job costing.

Additional cross-training and experience in diverse areas of business operations including staff training      and direction, order management, software training, and operational/technical documentation

Effectively identify, develop and execute strategies to boost productivity, efficiency and quality
Dynamic organization, project planning, time management, and multi-tasking abilities.
	Actively facilitate and contribute to collaborative team environments and welcome increasing responsibilities as well as opportunities for professional development.


Readily adapt to new professional settings/industries and adeptly acquire and apply new skills and knowledge toward supporting company goals.


PC Literate with technical proficiency in Axapta, MAS90/MAS200, QuickBooks, Microsoft Office Suite (including Excel Spreadsheets), and ADP Payroll 
 






SKILLS SUMMARY

· First-rate communications and interpersonal skills  |  Proven customer service skills
· Exceptional organizational and problem solving skills | Punctual, reliable, cooperative, honest
· Superb time-management and multi-tasking capabilities | Works well under pressure
· Team player who performs well with minimal supervision
· Expert in decision making and policy formulation



OTHER PROFESSIONAL SKILLS AND STRENGHTS
	· Negotiation and Mediation Skills 
· Conflict and Dispute Resolution
· Handling difficult people and situations 
· Experienced Decision Maker
· Leadership and Organizational skills
· Goal Oriented
	· Successfully meeting company financial goals. 
· Well-developed interpersonal, and relationship building skills. 
· Top Notch Team Player
· Customer Service Satisfaction
· People Person




MEMBERSHIP  AND  PROFESSIONAL  CERTIFICATIONS

Association of National Accountants of Nigeria (ANAN) – Professional Student

EDUCATIONAL BACKGROUND / TRAINING

Madonna University,  Anambra State  -  BSc Accounting	            		       2013


	EMPLOYMENT HISTORY AND PROFESSIONAL EXPERIENCE. 
Office Manager 
2015 T0 2018: Kimbies Nigeria Limited – Abuja, Nigeria 
· Liaising with travel partners, including airlines and hotels, to manage bookings, and schedules, often one year in advance
· Taking part in familiarization visits to new destinations to gather information on issues and amenities of interest to consumers
· Promoting and marketing the business, sometimes to new or niche markets
· Sourcing products and destinations to meet consumer demands for bespoke travel and sustainable tourism.
· Accept customer complaints, investigate and effectuate resolution.
· Overseeing the smooth, efficient running of the business

Accountant
2014  To  2015: Metagon  Pharmaceutical  Limited – Asaba, Nigeria                                                 

· Maintain pharmacy inventory
· Check pharmaceutical stock to determine the level of pharmacy inventory
· Anticipate needed supplies and medications
· Generate revenues by issuing, calculating recording charges
· Contribute to team effort by aiming at achieving result as necessary
· Ensure medicine is available by delivering medications to departments and patients

Accountant
2013 To 2014 Small and Medium Enterprises Development Agency Of  Nigeria (smedan) – Abuja

· Compiling financial statements (such as the balance sheet, Income statement and statement of profit and loss)
· Analyzing financial data to provide organizations with information that will assist in future planning and decision-making
· Developing and implementing financial recordkeeping systems
· Giving financial advice 
· Reporting on financial performance

VOLUNTEER POSITIONS.

Support Program Volunteer 
2011 To Present: Orphans Corp, Abuja Nigeria
Assist in providing the orphans, vulnerable children and youths with comprehensive individualized care such as nutrition,  personal hygiene, healthcare, counseling, daily living activities, and creating happy childhood memories.
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