DISU OLUBUKOLA BOLAJI
No. 5, Disu Street, Ejigbo Lagos
Mobile No.: 08122919099
Email: bolajydisu@gmail.com

CAREER SUMMARY:
A highly seasoned Marketing Professional with 7 years hands on experience in Brand Management, Media Management, Budget Planning, Event Management, Trade Activation, Agency Management, Advertising and Digital Marketing.

WORK EXPERIENCE:

2019 - Till Date: 	Executive Assistant/ Brand Executive
			Jotna Nigeria Ltd
(The La Casera Company Plc, Prima Corporation, EngeePet & Gilon)
Duties:
· Take authorized actions by using initiative and sound judgment to help ensure matters requiring immediate attention are dealt with or delegated appropriately, with both internal and external stakeholders
· Prepare reports, speeches, memos, roadmaps brochures, briefs, Newsletters and presentations using Microsoft Word, Excel, PowerPoint, Visio etc)
· Ensures the Executive is fully briefed and prepared in advance for all internal and external meetings and calls.
· Maintain appointment schedule by planning and scheduling meetings, conferences, teleconferences.
· Ensuring stakeholders' confidence in our service delivery and execute business operations with a high level of confidentiality. 
· Plan and manage the Director’s travels, transportation, hotels and ensure timely expense claims and bill retirement
· Develop and organize Strategy Workshops, Quarterly Brand Reviews, Dealers Meetings, new product launches, Ceremonies and other events for publicity and Public Relations
· Represent the executive at meetings and conferences and write detailed report of the event
· Reading, researching and routing correspondence - Drafting letters and documents; collecting and analyzing information; initiating telecommunications.
· Travel out of location for routine trade visits and market research
· Co-ordinate special publicity events and promotions for internal and external Develop and execute the strategy Annual Brand Plan for Bold range
· Develop, direct and evaluate the activities of Media, Creative and Digital agencies to develop and implement advertising campaigns to promote the Jotna Group Products and Services.
· Develop, monitor and manage marketing budget

2017- 2018	:	Executive Assistant to the Chief Marketing Officer
			Jotna Nigeria Limited
· Take authorized actions by using initiative and sound judgment to help ensure matters requiring immediate attention are dealt with or delegated appropriately, with both internal and external stakeholder

· Prepare and oversee preparation of reports, speeches, memos, roadmaps brochures, briefs, Newsletters and presentations using Microsoft Word, Excel, PowerPoint, Visio etc)

· Ensures the Group Marketing Director is fully briefed and prepared in advance for all internal and external meetings and calls.

· Maintain appointment schedule by planning and scheduling meetings, conferences, teleconferences

· Plan and manage the Director’s travels, transportation, hotels and ensure timely expense claims and bill retirement

· Co-ordinate special publicity events and promotions for internal and external Take authorized actions by using initiative and sound judgment to help ensure matters requiring immediate attention are dealt with or delegated appropriately, with both internal and external stakeholders and assist the Group Marketing Director in delivering his Marketing tasks
· Prepare and oversee preparation of reports, speeches, brochures, briefs, Newsletters and presentations
· Ensures the Group Marketing Director is fully briefed and prepared in advance for all internal and external meetings and calls.

2012- 2017	:	Brand Execution Manager
			The La Casera Company Plc (TLCC)
· Planned, directed and evaluated the activities of Media, Creative and Digital agencies to develop and implement advertising campaigns to promote the sales of TLCC products and services.
· Managed brands strategic communication channels, Media Agencies, Brands Public Relations, Corporate Communications and Events Publicity.
· Assisted the Brand Manager in the conception and development of new products(Smoov Chapman & Nirvana Bitter Lemon), and devised  the strategies to launch the products into the market
· Worked closely with the Marketing team for the conception, planning and execution of all TLCC corporate, consumer and trade events, including brand launches, exhibitions, trade fairs, conferences and workshops.
· Led and monitored the planning process and execution of annual activity plan for all brands’ projects across Nigeria
· Oversaw Media Agencies to publicize activities and events, and maintained media relations on behalf of TLCC.
· Initiated and executed the idea behind the branding TLCC Factory there by reducing the cost paid to signage agencies
· Initiated market and digital panel research studies and analyzed their findings
· Co-ordinate special publicity events and promotions for internal and external audience
· Developed, gained approval for and executed local consumer and trade activity such as brand sponsorships, trade marketing programs and tactical activities.
· Developed, and keep under review, merchandising guidelines by channel for the brands, including signage and branded equipment.
· Developed highly valuable working relations with third-party agencies and suppliers



Achievements:
· Successfully executed 2 major modern trade activations of a new product  that led to a 45% increase in its sales target within 6 months
· Assisted in designing and managing the entry process of Smoov Chapman & Nirvana  Bitter Lemon that exceeded the volume forecast by 100% in the first 3 months of entry into the market.
· Led the planning and execution sponsorship of Schools at the MMA2 and Sales Drive at the MMA2 which made our brands visible at the airport and increased sales by 50% at the terminal.
· Successfully changed the packaging of 3 brands thereby optimizing ROI.


2011- 2012:		Marketing Assistant
Classic Beverage Nigeria Limited
Duties:
· Carried out distribution drive for new and  re-launched  products across Nigeria 
· Assisted in the devising marketing strategies to launch new products and  promote them
· Monitored the distribution of new products sampling experiential and supplies of new products
· Ensured that company’s customers received adequate level of service or help with their questions and concerns.
· Executed events and participated in trade fairs and any other external programs e.g. Wet-Sampling and promotions etc.
· Carried out surveys and provided data required for necessary growth of the company
· Assisted in planning, organizing, implementing and controlling sales promotion programmes to create awareness and increase demand in company’s products.


2009 – 2011		Front Desk Receptionist
Golden Tulip Hotel, Lagos
Amuwo-Odofin, Lagos
Duties:
· Handled guests’ information and complaints and reacting to them professionally and promptly.
· Marketed hotel facilities and membership to guests.
· Registered guests and trained colleagues on hotel membership package 
· Offered assistance to guests and provide essential items to create loyal and happy guests. 


October 2008-August, 2009		Customer Service Officer
Ecobank Nigeria Plc, Olodi-Apapa Branch 
Lagos. (NYSC)
Duties:
· Customer satisfaction.
· Handling customers’ complaints and enquiries.
· Confirmation of and writing caution on cheques.





PROFESSIONAL QUALIFICATION:
May, 2019  		Associate Member
National Institute of Marketing of Nigeria


TRAINING ON THE JOB:
Oct, 2009	Opera PMS Version 5.0 Certified.


EDUCATIONAL QUALIFICATION:
2008			Adekunle Ajasin University, Akungba-Akoko, Ondo State
			B.A English Studies 

HOBBIES:
Reading, meeting people, playing word scrabble and listening to music

PERSONAL DATA:
Sex:			Female
Marital Status:		Married
Nationality:		Nigerian
Languages:		English & Yoruba

REFEREES:
Will be made available on request
