	ETUMUDOR  ISIOMA EMMANUEL


2, Victor Onipede Street, Off U-Turn, Abule-Egba B/Stop,Lagos State * (+234) 706 196 4735 etumudor.isioma@gmail.com

PROFESSIONAL PROFILE
Dedicated, hardworking and motivated graduate seeking a challenging position in a dynamic success-oriented organization where skills gained through formal education coupled with initiative, diligence, patience and analytical skills can be channeled into achieving corporate goals.  
[bookmark: _Hlk495405755]EDUCATION
B.sc Banking & Finance	                                                                                                  2008 - 2011
University of Ado-Ekiti, Ado-Ekiti, Ekiti State
Second Class (Upper Division) Honors
	
PROFESSIONAL EXPERIENCE
Fidelity Pension Managers Limited, Victoria Island, Lagos State                    Oct. 2019- present
Fund Accounts Officer
· Posting of all investment transactions into FundFusion. 
· Daily upload of stock and bond prices.
· Preparation and daily review of all fund valuations
· Preparation of Unitization report.
· Preparation of  monthly fee invoice report to PENCOM
· Uploading of report into the Risk Management Analysis System(RMAS). 
· PFA/PFC Portfolio valuation reconciliation.
· Monthly Fund reconciliation report. 
· Assisting in month end report to PENCOM


Fidelity Pension Managers Limited, Victoria Island, Lagos State                            2014- 2019
Accounts Officer
· Timely remittance, compiling and filing of PAYE, NHF, WHT, VAT to the appropriate authorities.
· Responsible for the management of Head office petty cash, maintenance of the cash advance schedule and daily reconciliation of petty cash balances.
· Processing of Branch imprest, inter-bank transfer vouchers, payment vouchers and retirements.
· Ensure timely payment of vendor invoices and expense vouchers.
· Maintenance and review of documentation, records, and control report in accordance with company policy and accepted accounting practices.
· Posting of transactions on Cash Book module, Accounts Payable, and Accounts Receivable. 
· Monthly bank reconciliation report.
· Management of Account Payable: Includes, Customer Vendor Relations, cheque disbursements and tax-related matters.
· Reconciliation of vendor statements, research, and correct discrepancies.
· Assist in the compilation of month-end closing reports.
· Monitoring of fixed deposit investment with banks.
· Monthly request of  AUM fee payment from PFC.

Ipara Community High School, Ipara, Remo North, Ogun State                                   2011 - 2012
Economics Tutor (NYSC)
· Designed and utilized lesson plans in accordance with the school curriculum.  
· Implemented learning strategies catering to students’ individual needs and the classroom as a whole.
· Maintained professional and cordial teacher-student interactions relations.
.	
CERTIFICATIONS AND AWARDS
· Institute of Chartered Accountants of Nigeria                                                                          (in view)


[bookmark: _Hlk495400875]TRAINING AND WORKSHOPS
· [bookmark: _Hlk496800440]Upgrading Accounting Skills                                                         	                              October 2017
Institute of Chartered Accountants of Nigeria

· Effective Tax management & Tax administration                                                        November 2016
BDS Consult  

ADDITIONAL SKILLS
· Proficient in the use of Microsoft Office, Windows Suite ,and Sage 300 ERP,PFA Manager.
· Active Learner  
· Effective people and time management skills  
· Effective leadership and team-building skills 
· Detail-oriented problem-solving skills 
· Excellent communication and listening skills 
· Understanding and interest in financial / banking products and markets
· Ability to explain complex information clearly and simply 
· Good sales and negotiation skills

REFERENCES
References can be provided upon request. 
