ADEOSUN ‘TUNDE ADERONKE
Contact Address: 91A, Badagry Way, Dolphin Estate, Ikoyi, Lagos
Mobile: 08024054281, 08157576557 Email: tundeadeosunj@yahoo.com
PERSONAL DATA
Date of Birth:		22nd June 1989
Place of Birth:	Lagos
State of Origin: 	Osun
Sex:			Female
Nationality: 		Nigerian 
Marital Status:	Single


PROFILE
I am a diligent, achievement driven individual with high ethical standard and excellent communication skill. I am a detail-oriented, balanced and a team player with ability to motivate and support team members, can work effectively under pressure and also handle challenging situations, able to identify, analyze and solve problems as well as accommodate new concepts.
I exhibit a high level of accuracy and timeliness in carrying out tasks and will definitely contribute to the achievement of an organization’s goals through the performance of value adding objectives.



OBJECTIVE
· To build a career in corporate commercial law and governance
· To maximize my potentials for possible positive output within the organization
· To carry out any assigned task competently and make a good impression on the organization in any given task, place or event as occasion demands

EDUCATIONAL INSTITUTIONS ATTENDED 
Institute of Chartered Secretaries and Administrators of Nigeria (ICSAN)             2017 – 2018
University of Lagos                                                                                                    2014 - 2016
Nigerian Law School, Abuja 							2010- 2011
Lagos State University							2004-2010
Jelly Las College, Lagos.						              1998- 2004
Jelly Las Primary School, Lagos.					               1992-1998

EDUCATIONAL QUALIFICATION						

Associate, Chartered Institute of Secretaries and Administrators (ACIS)        2018 
Master of Law (LLM)                                                                                        2016                                
Call to Bar Certificate						                            2012
Council of Legal Educational Qualifying Certificate (B.L) 			     2011
Bachelors of Law, LLB (Hons.)						     2010
National Examination Council Certificate					      2004
West Africa Examination Council 						      2003
First School Leaving Certificate						      1998

EXPERIENCE
· Uriel Properties Limited                                                                  Sept 2013 – Date
Designation:  Company Secretary/ Legal Adviser
Role description
· Identifying all legal and compliance matters affecting all aspects and departments of the Company and ensuring that its projects, activities and business are in full compliance with the applicable laws, bye-laws and regulations.   
· Preparing and reviewing commercial agreements such as leases, investor agreements, contract of sale, joint venture agreements among other legal documents
· Property Investigation/ Due Diligence Review  
· Negotiate and manage corporate contracts
· Interpretation and review of legal documents
· Assessing and reviewing the Company’s systems and processes from a compliance perspective to ensure sound practices are entrenched and proper coordination in place among the different departments in the Company
· Perfection of instruments.
· Managing stakeholder relations 
· Represents the company at negotiations and meetings
· Issuing appropriate legal advice and opinion on legal and regulatory matters where required in the company’s course of the business

· Liaise with external counsels, regulators and ensure compliance with regulatory bodies
· Coordinates and facilitates correspondences between the company and other legal practitioners on retainer or as required for company transactions 
· Documentation and Procurement of Building Approvals, Safely Compliance Certificates, Material Testing License and all necessary licences as it relates to the company’s business
· Carrying out such administrative and other secretarial duties as directed by the directors 
· Assistant HR Personnel: - assisting the HR manager in matters incidental to the office.

· Olusegun Ajayi & Co LP                                                                Jan 2013 – June 2013
Designation:  Legal Associate 
Role description
· Drafting of pleadings i.e. statement of claim, statement of defence, counter claim etc
· Researching legal issues and offering legal opinion on matters
· Conducting and reviewing due diligence at the Land Registry as well as overseeing purchase and sale agreement negotiations 
· Drafting motions and briefs of arguments
· Court Appearances on behalf of clients
· Attending Mediation and other forms of Alternative Dispute Resolution Sessions
· Perfection of instruments e.g deed of legal mortgage, deed of assignment for clients.
· Drafting of agreements e.g contract of sale, deed of sublease etc
· Matters incidental to the provision of legal services in a law firm etc. 
	
· AIICO Insurance Plc. (NYSC)				 Jan 2012- Nov 2012
Designation:	Legal Officer 
Role Description
· Conduct legal research
· Conduct of searches
· Drafting/Review/Interpretation of Contracts: Commercial Agreements, Employment Contracts, Lease Agreements, Service Contracts, Deed of Assignment, Deed of Mortgage etc.
· Filling of returns
· Writing of legal opinion on different legal and corporate issues
· Monitoring of matters involving the company and solicitors handling them
· Logistic involvements on matters of AGM

· Lagos State Ministry of Justice			April – June 2011
Designation:	Intern
Role description:
· Conduct of searches
· Review court processes
· Writing of legal opinion on different legal and corporate issues
· Participation in Arbitration and Mediation sessions

PROFESSIONAL AFFILIATION	
· Member, Nigerian Bar Association          					
· Institute of Chartered Secretaries and Administrators of Nigeria (ICSAN)
	
PROFESSIONAL SKILLS
· Excellent oral and written communication skills
· Very good drafting skills
· Strong negotiation and interpersonal skills
· Dispute / Conflict Resolution
· Worked and excelled in roles that required prioritization, multi-tasking, time management, strategic thinking and attention to detail. 
· Effectiveness in team oriented and individual tasks

REFEREES 
Available on request.

