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PERSONAL PROFILE
A driven and resilient individual who is highly enthusiastic and deeply committed to secure a position in a corporate office environment where my skills would make a positive impact and can be improved upon to the advantage of the organization. Possesses strong communication and interpersonal skills and enjoys contributing in activities geared towards innovation and problem solving. Overall, my goals are to increase my employer’s profitability through my determination to succeed in my working environment.
ACADEMIC PROFILE____________________________________________________
UNIVERSITY OF LAGOS, AKOKA, LAGOS STATE                                                                                                                           B.sc Estate Management (Second Class Honours)				      2013-2017 			
UNIVERSITY OF LAGOS, AKOKA, LAGOS STATE			
Diploma in Estate Management						      2012-2013     		    
COMMAND SECONDARY SCHOOL, IPAJA, LAGOS STATE            
West African Senior School Certificate                                                                2006-2011   
LORDSREIN NUR/PRY SCHOOL, IKOSI-KETU, LAGOS STATE          
Primary School Leaving Certificate                                                                      1997-2005                                                         
                      


PROFESSIONAL EXPERIENCE___________________________________________
WINNERSBOOKMAKERS NIGERIA LTD.                        July 2020 - Till date
Treasury Officer
· Processing and disbursement of funds for daily expenditures
· In charge of giving weekly report on shop expense reconciliation and disbursement
· In charge of processing weekly commission to agents
· Timely handling, processing of cash receipts or disbursements
· [bookmark: _GoBack]Monthly disbursement of salaries to qualified employees.
 

WINNERSBOOKMAKERS NIGERIA LTD.                        January 2020-June 2020
Credit Officer
· In charge of managing Agent’s account, in terms of monitoring their winnings and losses
· Giving daily report on deposits, withdrawals and commissions given to each Agent
· Confirmation of payments made by each Agent on a daily basis 
· Cross-checking of tickets played at each Agents/Company shops 

TRENDYFITSCOLLECTION            April 2019-till date
Founder/Fashion retailer
· Meet and exceed sales quotas consistently 
· Learning and creating marketing contents using various tools such as Pixel lab, that helped define and promote the value of products in stock
· Conducting market research in an effort to stock the latest inventory
· Social media marketing through various platforms to attract potential customers
· Develop strong customer relationships; ensuring 100% end-user satisfaction  
· Develop e-commerce marketing skills

MINISTRY OF WORKS & INFRASTRUCTURE, 
AKURE, ONDO STATE                                                              April 2018-March 2019                
(National Youth Service Corps)
·  Prepared minutes from meetings held with contractors
· Accompanied Engineers on site inspections, thereby acquiring knowledge from the field 
·  Liaised with senior members of the management team and contractors,
·  Compiled minutes of meetings and followed through on key action points
 
WINNERSBOOKMAKERS NIGERIA LTD                                                                                                                         	Front Desk Personnel			January 2018-March 2018  
· Clerical and administrative duties including scanning & photocopying of documents.
· Receive and direct visitors and clients.
· Monitored office supplies and placed orders when necessary
· In charge of receiving letters and packages addressed to the company
· Answered all incoming calls and redirect them or keep messages
  OSARO EGUASA & CO                                            
           Intern                                                                                June 2016-Nov 2016
· Accompanied and advised buyers during visits and inspections to ensure satisfaction with value and condition of property
· Prepared and dispatched formal documents such as rent reminder letters, offer letters and notice-to-quit
· Carried out valuation of landed properties for insurance and mortgage purposes
· In-charge of compiling the company’s property portfolio for agency purposes
· Supervised renovation activities
· Assisted in negotiation of terms surrounding purchases
· Sourced for certain properties on demand by clients

LEADERSHIP AND VOLUNTEER EXPERIENCE____________________________
P.R.O, CO-PEER EDUCATOR TRAINERS' CDS GROUP, NYSC June 2018-March 2019       
· Sensitized the public on the importance of practicing safe sex, types of sexually transmitted diseases, their symptoms and prevention.

KEY COMPETENCIES  AND SKILLS______________________________________
· Excellent verbal and written communication skills.
· Outstanding, numeracy analytical and problem solving skills
· Good management and organizational skills, with an attention to detail.
· Ability to work and learn in a culturally diverse environment.
· Ability to manage multiple tasks at the same time.
· Computer skills: Microsoft Office proficient, Power point and Excel spreadsheet
· Language skills: English (Excellent), Yoruba (Excellent)

ACTIVITIES AND INTERESTS____________________________________________
· Community Development
· Travelling
· Documentaries
· Carrying out research works
· Reading

   

