NWOGU OBINNA PRINCE
Date of Birth:              June 09, 1986
Contact address: 	8, Bello Street, Ikosi Ketu, Lagos State, Nigeria
Email address: 	nwoguobinna1@gmail.com
Phone Number: 	09094223651, 09055863449
LinkedIn Profile:	www.linkedin.com/nwogu.obinna
Facebook Profile:        www.facebook.com/nwogu obinna

I have a career vision to be a well-rounded admin and sales personnel, versatile enough to help grow any 
organization’s admin and sales department and cause a formidable admin and sales base for such organization.


PROFESSIONAL CERTIFICATES, TRAININGS AND MEMBERSHIP
[bookmark: _GoBack]Jobberman Skill Set Training.                                                                                 July 2020
Competencies in MS Excel, Words and Power Point.   		                        Sept. 2013
[bookmark: _Hlk14761254]YALI Network Fellowship in Business and Entrepreneurship			Sept. 2014
Diploma in Project Management Alison Inc.uk in view		                        Nov. 2016
SOLO LEARN on HTML Fundamentals course				            Dec. 2016
YALI Network Fellowship on Human Right 				                        July. 2017

EDUCATIONAL BACKGROUND
Pedro Primary School, Bariga, Lagos State                                                             June 1996
First School Leaving Certificate

Ayomide Primary School Itire Mainland                                                                  Dec 2003
General Certificate Examination (GCE)

Time and Tida International School, Ojo, Lagos State			           April 2009
Senior School Certificate Examination (SSCE)

University of Port Harcourt, Choba, River State			                        July 2015	
B.S.Ed. in Education Science (Second Class Lower Degree)						

			
AREAS OF SPECIALIZATION
· Competencies in Excel, Words and Power Point
· Email Marketing
· Inventory Management System  Network
· Retail Sales
· Sale Forecasting 
· Administrative Networking
· Credit reviewing
·  Recovering

WORK EXPERIENCE
Loan officer/ Marketer
Alert Microfinance Bank.                                                                                         Apirl 2020 - date
33, Idumagbo Avenue, 2nd Floor, Lagos island
· Marketing loan product
· Involve in credit control
· Sale forecasting
· Closing of business.
· Loan Monetary and Recovery
· Credit reviewing

Credit Officer                                                                                                              
Rehoboth  Microfinance Bank	Jan 2019- March 2020
5b, Olusoji Idowu Street, Ilupeju, Lagos.
· Marketing loan product
· Involve in credit control
· Sale forecasting
· Closing of business.
· Loan Monetary and Recovery
· Credit reviewing

Retail Sale Executive
[bookmark: _Hlk14735311]Mutual Benefits Assurance Plc							Jan. 2018- Dec 2018
324, Mutual Retail Plaza, Agege Motor Road Challenge Bus-Stop Mushin, Lagos State
· Market Insurance Products
· Involve in market research and survey
· Sale forecasting
· Prospecting for new business and client
· Closing of business

[bookmark: _Hlk14732132]Personal Administrative Assistant to HOD
Department of Curriculum Studies and Edu tech			            	 Oct. 2016 - Dec 2017
Faculty of Education, University of Port Harcourt
· [bookmark: OLE_LINK13][bookmark: OLE_LINK12] Configuring, troubleshooting and maintenance of network devices, Switches and Routers
·  Handling of office documents and distribution of students results to course adviser’s
·  Setting up and Organization of meeting room for the HOD  
· Maintaining documentation of different office files with the inventory filing system
·  Handling correspondence and traveling matter for the HOD and the office at large
[bookmark: OLE_LINK9][bookmark: OLE_LINK8]
Administrative Assistant to MD
Farmers Delight Nigeria Limited							 June. 2015-Sept.2016
67, Adisa Bashua Street, Surulere Lagos State
· [bookmark: OLE_LINK14][bookmark: OLE_LINK15]Assisting in the day to day running of the office
· Assisting in research
· Maintaining the front desk
· Answering calls and responding to comments from costumers
· Handling marketing of products 

Front Desk/ Office Assistant
Lans Consult Nigeria Limited							Jan. 2007-Mar. 2009
9, Olabode Street, Anthony oke Bus-Stop, Lagos State
· Managing the front desk
· Making sure the office environment is clean always
· Handling office machines
· Running errand for the office
· Handling office documents 

Sales Assistant								         Jan. 2004-Jan. 2007	
Toosh Ventures
TREM HQ, Anthony oke Bus-Stop, Lagos State		
Tasks handled
· Handling of sales of drinks
· Maintaining the Venture’s Account
· Day to day stocking of drinks and other products
· Maintaining the environment of the shop


TRAININGS
Retail Sales Executive 								
Mutual Benefits Assurance Plc							        Dec. 2018
324, Mutual Retail Plaza, Agege Motor Road Challenge Bus-Stop Mushin, Lagos State
· Insurance Sales, Sale Methodology, Social media marketing and how to generate Leeds


LEADERSHIP EXPERIENCES
- Vice-President/ Assistant Pastor 			                                 		Jan.2013-Feb. 2014
   TREM Campus Fellowship (TCF) Uniport Chapter

- Class Governor, Department of Curriculum Studies and Edu tech			Jan. 2010-Mar. 2014
   Faculty of Education, University of Port-Harcourt


COMMUNITY DEVELOPMENT SERVICE
- Provision of food items to Motherless Babies homes, Baby Area, River State	June 2013
- Free Teaching of Chemistry and Biology Science to final year student in 	             July 2013
   Ogogoro Community Secondary School, Ogogoro, River State
- Cleaning of the environment for Omoachi Community, River State                       April 2012

PUBLICATIONS
The Misconception of Ecology among Secondary School Students 	            	 March 2015

References
Dr. (Mrs.) A.A.O Mumuni						         Mr. Austin Ebulu,
Senior Lecturer  							         Managing Director 
Curriculum Studies and Edu Tech,			                                 Austin’s Farm Ventures,
Faculty of Education,						                     Umuoko Aliu, Port-Harcourt,
River State.							                     River State.
