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[bookmark: _GoBack]PROFESSIONAL QUALIFICATION
A focused economics graduate, specialises in finance. Possesses relevant professional experience gained during my stay at West Africa Energy (Solous Mrf), acquiring valuable insight into developing and implementing an enterprise resource planning (XERO) for easy accounting purposes. Able to balance multiple competing priorities, having worked for the company, whilst still achieving strict deadlines for submission of assignments. Aiming to secure a place on a job placement, which will provide commercial exposure and opportunities for progression.
EDUCATION AND QUALIFICATIONS AND CERTIFICATIONS

· University of Lagos – Masters in Finance (in View 2019)

· National Youth Service Corps – 
 
· Health Safety And Environment HSE 1,2,3 (CERTIFICATIONS 2017)

· Project Management Professional –  (CERTIFICATIONS 2017)

· Oduduwa University Ipetumodu Ile Ife Osun State 
· Degree – B.Sc. Economics
Project topic: The impact on non-oil export on the gross domestic product of Nigeria.

· Government Senior College Ikorodu Lagos State 
· Senior school leaving certificate –  WAEC
· National examination council  - NECO

· Our Lady Of Mount Carmel Nursery and Primary School 
· first leaving school certificate
PROFESSIONAL EXPERIENCE
. WEST AFRICA ENERGY SOLOUS MRF (IKEJA GRA)
ACCOUNTS OFFICER
· Updating LIRS, OYIRS, OGIRS and FIRS monthly reports and payments.
· Reconcile all bank statements (confirming and applying sales and purchases to various customer/ suppliers accounts on the system)
· Maintain the company bank balance and remain cognizant of outstanding payables
· Process invoice payments based on CFO, approval for payments
· Follow up with customers that are owing us for over 7 days
· Prepare monthly sales and use VAT tax returns
· Review General Suppliers/ Equipment supplier’s reconciliations prepared at various locations.
· Liase with the auditors to surrender various documentation
· Maintain insurance schedules and lias with insurance company for renewals
· Ordering, dispensing, and reconciling petty cash floats and petty cash disbursements as required.
· Compiling suggestions and making recommendations for weekly payment runs.
· Collate supporting documents and approvals for all payment requests
· Managing accounts payable : responding to vendor and staff enquiries, printing invoices and collating receipts
· Sending payment advice to all payees and vendors via email




ENG-BAN NIGERIA LIMITED• JULY, 2016 – NOVEMBER, 2016
· Procurement of new stock and supplies.
· Sales and record-keeping.
· Social Media representation.
· Customer service.
· Delivery scheduling.
· Basic understanding and moderate experience in Procurement & Logistics/Supply
· Sound understanding of Nigerian import and export regulations
· Sound understanding of International Trade

INDEPENDENT NATIONAL ELECTORAL COMMISSION •JANUARY 2017 – NOVEMBER 2017.
· Registration of the temporary voter’s card.
· Application for the retrieval of lost voter’s card.
· Application for omitted permanent voter’s card.
· Transfer of voters either intra or interstate.
· Application for correction of permanent voter’s card or temporary voter’s card.
· Distribution of permanent voter’s card for each polling unit.
· Recording of numbers of registrant per day for easy computation and summation before been sent to the headquarter
· Application for new permanent voters card when it appears defaced
OTHER EXPERIENCE
· Taught economics and civic education during the NYSC Scheme – 2017
· Worked as a freelancer at a radio house choice 93.3 FM Agba community radio Oju Benue state – 2017
· Volunteer at an NGO (for tomorrow’s sake) FTS.
·  Freelance Procurement, Logistics, and General Supplies contracts with various entities  2012 and 2016

OTHER SKILLS
· Enterprise resource planning (Xero)
· Excellent Interpersonal Skills
· Action orientation
· Drive results
· Planning
· Scheduling
· Analytical Skills
· Hindsight
· Self-Development


Page 
